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GETTING STARTED – CHECK LIST
The purpose of this document is to help you determine a brief for a web design project. Please fill in as much information as you can and send this back to us. Some details may not apply to you so please just leave them blank.
	Your Current Site:
Please include the address and what you like or don’t like about it.

	>

	Corporate Profile:
Provide a summary of your business along with a brief history if possible.

	>

	Market Position:
A realistic evaluation of your company, service, or brand relative to what the competition is doing.

	>

	Current Situation:
Explain what’s happening to bring about the need for this project. (E.g. We don’t have a web site, we need a new site.)

	>

	Project Goals:
What do you want to achieve through the web site? (More leads, build a database, more marketing.)

	>

	Message:
What’s the context of the specific message in relation to your business plans?

	>

	Target Market:
An overview if your current market or markets you would like to target of those you would like to reach. (The age, gender, income, employment, geography, lifestyle)

	>

	Existing Corporate Profile:
Please provide details and example of Logo, Brochures, Headed paper etc. (Please provide examples if possible as this helps us understand the look and feel you might like to go for.)

	>

	Style / Inspiration

Provide details of sites or companies you like and tell us what look and fell you prefer. E.g. Clean and Simple, Blue, Pink etc.

	>

	Sections and Pages

Break down the Content of your site into Main Sections and Pages and list them here:

	> 

	Copy and Text

Will you provide copy for the site yourself or will you require a quote for Copy Writing?

	>

	Images 

Do you have images or will you require Stock Imagery? 

	>

	Deadline/Time-frame:
Please provide an ideal deadline for the project.

	>

	Available Budget:
You do not need to provide this if you are requesting various quotes but this can help us identify what can and can’t be done and will allow us to provide a precise description of the final site.

	>


	Additional Modules:
There are lots of additional ‘modules’ and functionality that can be added to your site. Please indicate (using an asterisk or Y) if and when what functionality you would like to see on your web site.
Immediate

In the future

Never

Not Sure*

Manage the content of the site in-house

Newsletter
Forums
Blogs
Secure Client Only Areas
Customer Database and CRM
Contact Forms
Photo Galleries
Promotional Areas
Sell Products online or take payments online
Quickbooks Integration
Event Bookings / Calendar of Events
Workflows
Flash Animations / Banner Animation

Search

Frequently Asked Questions




* If you’re not sure of what this means or the benefits it could have to your web site please just let us know and we’ll be happy to explain.
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